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Ilosi0sKenHe 06 APXHBE

[. O0mue MoJIoKeHH s

1. Tlonoxenue 06 apxupe MAOVY «lllkona Nel» KI'O paspaboraHo B
COOTBETCTBHY ¢ THIIOBBIM MOJIOXKEHHEM 00 apXuBe OpraHu3alliy, yTBEPXKAECHHBIM
npuka3zoM PocapxuBa OT 11.04.2018 Ne 42.

2. ApxuB MAOY «llxoma Ne 1» KI'O (manee — ApxuB 06pa3oBaTenbHOM
OpraHM3allfii) BHICTYNIAeT HCTOYHHKOM KOMILJIEKTOBAaHUSI TOCYIapCTBEHHBIX,
MyHHIMIATIBHBIX apXHUBOB.

3. ApxuB co3laercs Ha MpaBax CTPYKTYpHOTO Hojipa3iesIeHus,
OCYIIECTBISIOIIEr0 ~ XpaHeHHe, KOMIUICKTOBAHHUS, yu4eT U MCIOJB30BaHUE
JNOKyMEHTOB  APXHBHOIO donma Poccuiickoii  Penepauuy, JOKyMEHTOB
BpeMeHHbIX (cBbime 10 seT) CpOKOB XpaHeHHUs, B TOM yyclie 110 JJMYHOMY COCTaBY,
06pa30BaBIIMXCS B IEATENHHOCTH OpraHn3aliy, a TaloKe [TOATOTOBKY JIOKyMEHTOB
K Iepefade Ha MOCTOSIHHOE XpaHCHHE B rocyIapCTBEHHbINA (MyHHLMNATbHbIH)
apXWB, MCTOYHHKOM KOMILIEKTOBAHHA KOTOPOTO BBICTyIaeT oOpasoBaTelbHas
OpraHu3aLys.

4. ApxuB B CBOEil JeATENHHOCTH PYKOBOJCTBYETCH denepalibHBIM 3aKOHOM
or 22.10.2004 Ne 125-®3 «O6 apxuBHOM Jeiie B Poccutickoii Penepanunm,
denepanbHBIM 3aKOHOM OT 29.12.2012 Ne273-®3 «0O6 obpa3oBaHud B
Poccuiickoii Defepari», WHBIME HOPMATHBHBIMU  NPABOBBIMH aKTaMu
Poccuiickoit ®eznepanyu, cyobexTa Poccuiickoii Mepepanun B chepe apXUBHOTO
jena W JAelIONpOM3BOJCTBA, YCTaBOM, JOKAJIbHBIMU HOpMAaTHBHBIMU aKTaMH H
TpHKa3aMu 00pa3oBaTebHON OpraHu3alliy, HACTOSIIMM IOJOXEHUEM.

I1. CocTaB JOKYMEHTOB ApXHBa 06pa3oBaTe/IbHO# OpraHu3alHH

5. ApxuB 06pa30BaTeNbHON OpraHU3ali XPAHUT:

a) IOKYMEHTHI TIOCTOSIHHOTO ¥ BPEMEHHBIX (cBeime 10 yeT) CPOKOB XpaHCHHU,
B TOM YHCJIe JOKYMEHTHI 10 JJMYHOMY COCTaBY, 00pa3oBaBIIMECS B AEATENBHOCTH
MAOY «llIxona Ne 1» KI'O;

6) JOKyMEHTHI IIOCTOSIHHOTO XPaHEHHs W JNOKyMEHTEI [0 JUYHOMY COCTaBYy
¢donna(oB) OpraHU3alMii-NPeAIEeCTBEHHUKOB (TIpu MX HAIUYHH);



B) apXUBHBIE (OH/IBI JITYHOTO ITPOUCXOXKICHHS (TIpH MX HAJIMYHK);

r) GoHJ MOJIB30BAHUA (apxuBa) (IpH HATHIHMH);

) CIPaBOYHO-TIOMCKOBBIE CPEJICTBA K JOKyMEHTaM 1 y4eTHbIEe JOKYMEHTBI
ApxuBa 00pa30BaTeIbHON OpraHM3allH
IIL. 3anaun ApxuBa 00pa3oBaTe/bHOH OpraHu3alHu

6. K 3amauam ApxuBa 06pa3oBaTesbHOM OpraHU3alMi OTHOCATCA:

6.1. Opranuzauysi XpaHeHHs JOKYMEHTOB, COCTaB KOTOPBIX IpeayCMOTPEH
myHKTOM 5 Hacrosero ITonoxeHus.

6.2. KowmmiexkroBanue  ApxuBa 06pa3oBaTeNbHOM  OpraHU3aluH
JIOKyMeHTaMH, 00pa30BaBIINMHUCA B IEATCIBHOCTH MAOY «llIxona Ne 1» KI'O.

6.3. VYder IOKYMEHTOB, HAaXOJIIMXCS Ha XpaHCHHM B ApxuBe
06pa3oBaTeNbHOM OpraHU3alKy.

6.4. Vcronp30BaHde JOKYMEHTOB, HAaXOISINMXCA Ha XPpaHCHUH B Apxuse
06pa3oBaTeNbHOM OpraHU3alnH.

6.5. TToAroToBKa ¥ CBOEBpeMEHHAas nepesiava JOKyMEHTOB ApxusHoro (oHza
Poccuiickoii ®enepanud Ha TOCTOSHHOE XpaHCHHC B rocyIapCTBEHHBIN
(MyHALMIIATHHBIA) apXHB.

6.6. MeToauueckoe PYKOBOJACTBO M KOHTpPOJIb 32 (GopMHpOBaHUEM H
opopmiieHHeM el B CTPYyKTypHBIX mojpasfie/ieHusIX ~ OpraHusanuu  H
CBOEBPEMEHHOM Tepesiaueli ux B ApXuB 06pa3oBaTeIbHOM OpraHHU3alNH.

IV. ®yuxknun ApxuBa o6pa3oBaTeIbHOH OPraHu3aluH

7. ApxuB 00pa3oBaTeNbHOW OpraHM3aLMH OCYMIECTBIACT cleayromue
GyHKLMHN:

7.1. OprausyeT IpUeM JOKYMEHTOB IIOCTOSHHOIO U BpeMeHHBIX (cBbie 10
JleT) CPOKOB XPaHEHHs, B TOM YHCIE MO JIMIHOMY COCTaBY, 00pa30BaBLIMXCS B
nesitensroctd MAOY  «Illkoma Ne 1» KI'O, B COOTBETCTBUH C YTBEPKACHHLIM
rpadUKOM.

7.2. Bemer yd4er NOKYMEHTOB M (DOHIOB, HAXOMAIMXCH Ha XpaHeHUHU B
ApxuBe 00pa30BaTebHON OpraHi3aliu.

7.3. IlpencraBisieT B rocyIapCTBEHHBIN (MyHWIMNATbHBIA) apXuB y4CTHBIC
cBelieHHss 00 oObeMe M COCTaBe XpaHAMUXCAd B ApxuBe 00Opa30oBaTEeNbHOU
OpraHM3alMy TOKYMEHTOB APXHBHOTO donma Poccuiickoit Deepauni ¥ Apyrux
apXMBHBIX JIOKYMEHTOB B COOTBETCTBHH C IODSAKOM rocyJapCTBEHHOIO yd4eTa
JIOKYMEHTOB APXHUBHOTO donna Poccuiickoit deziepaniu.

7.4. CucTeMaTu3upyeT H pa3sMellaeT JIOKyMEHTBI, MOCTYNaiomHe Ha
XpaHeHHe B ApXUB 00pa3oBaTeIbHOM  OpraHU3aly, obpa3oBaBIIMECS B
nestensroctd MAQOY «Illkoma Ne 1» KTO.

7.5. OcyIecTBIseT MOArOTOBKY M IPEACTABIIACT:

a) Ha pacCMOTpeHHe W  COIJIACOBAHME SKCIIEPTHOH  KOMMCCHUH
0Gpa30BaTebHON OPraHU3aLlMK OIMKMCH JEI MOCTOSHHOTO XpaHeHHsl, BpEMEHHBIX
(cBbime 10 yieT) CPOKOB XpaHEHHs, B TOM HHCIE IO JWYHOMY COCTaBYy, a TaKXKe
AKTHI O BBLIEJEHHM K YHHYTOXEHHIO apPXMBHBIX JOKYMEHTOB, HC IO IeXKAIIMX
XpaHEHHIO, aKThl 00 yTpaTe JOKYMEHTOB, aKThl O HEUCIPaBUMBIX MMOBPEXICHHUAX
apXUBHBIX JJOKyMEHTOBR;



6) Ha yTBepXEHHE SKCIEPTHO-IPOBEPOYHOH KOMHMCCHH YNOTHOMOYECHHOTO
opraHa HCIOJHMTEIBHON BIACTH cyonsekra Poccuiickoit ®enepaunyuu B chepe
apXUBHOTO JieJIa ONKCH J€J1 TOCTOSHHOTO XPaHeHHS;

B) Ha comiacoBaHue OIIK yNoTHOMOYEHHOro OpraHa UCIIOJIHUTEIIbHON
BiacTH cyOowbexta Poccuiickoi ®enepanyd B cdepe apxXMBHOrO Jeja WM
roCyapCTBEHHOTO apxuBa cyObexra Poccuickon denepanuy (MyHHUIUTATBHOTO
apX1Ba) B Cllyuae HaJleIeHHs er0 COOTBETCTBYIOIMMHU MOMHOMOUMAMH  OTIHCH nen
10 INYHOMY COCTaBY;

r) Ha cornacoBande OIIK ymoIHOMOYEHHOro oOpraHa UCITOJTHATEIbHOM
BracTu cybpekra Poccuiickort ®enepanuu B chepe apxXMBHOro Jeja WA
rOCyIapCTBEHHOTO apXHBa CyOBeKTa Poccuiickoit Penepauuu (MyHHIUIATBHOTO
apXuBa) B Cilydae HafleleHHs €ro COOTBETCTBYIOIIMMH MOIHOMOIHIMH aKThl 00
yTpaTe [OKYMEHTOB, aKThl O HEHCIPaBUMBIX IIOBPEMCHHAX apXUBHBIX
JIOKYMEHTOB;

1) Ha yTBepxaeHue aupexropy MAOY «Illkoma Ne 1» KI'O omucu aen
ITOCTOSIHHOTO XPaHEeHHsl, OTMCH BpeMeHHbIX (cBbiure 10 JeT) CPOKOB XpaHEHUs, B
TOM YHCJIE ONHMCH JIe TI0 JIAYHOMY COCTaBY, aKThl O BBIICICHHH K YHUYTOXEHHUIO
apXUBHBIX JOKYMEHTOB, He MOJUIeXAIMX XPAHEHHUIO, aKTBI 006 yTpaTe JOKYMEHTOB,
aKThl O HEMCIPABUMBIX TOBPEXICHHUAX APXMBHBIX NOKYMEHTOB, yTBEPX/ICHHBIC
(cornacosansbie) OIIK miu rocyfapCTBEHHBIM apXHBOM cybpekta Poccuiickoi
denepary  (MyHWOMNATBHBIM — apXMBOM), B Cilydae  HaJCJCHHA ero
COOTBETCTBYIOIIMMH ITOJTHOMOYHIMHU.

7.6. Opranmsyer mnepeiady JOKYMEHTOB ApPXHUBHOIO donma Poccuiickoit
depepaid Ha MOCTOSHHOE XPAHEHUE B roCy/apCTBEHHBI (MyHHIIMIATbHBIH)
apXuB.

7.7. Opranusyet ¥ IPOBOJMT SKCIEPTH3Y IEHHOCTH JIOKyMEHTOB BpEMEHHBIX
(cBbime 10 JieT) CPOKOB XpaHEHWs, HaXONAIMXCsS HA XPaHCHMH B Apxuse
06pa30BaTeIbHON OpraHu3aluy, B LEJSIX oT60pa JOKYMEHTOB IUISl BKIIIOUECHHUS B
cocraB ApxuBHOro ¢oHzaa Poccuiickoit PDepnepamuu, a TaKXKe BBIBICHUA
JOKYMEHTOB, He [OJIeXalIuX JabHeHIIEMy XPaHCHHIO.

7.8. TIpOBOAUT MEPOIPHUATHS 1O O0ESCHEYCHUIO COXPaHHOCTH JIOKyMEHTOB,
HAXO/AIIUXCS HA XPaHEHUH B ApXuBe 00pa30BaTelbHOH OpraHu3auH.

7.9. OpranusyeT HHGOPMHUPOBaHUE PyKOBOJCTBA U paGOTHUKOB OpraHU3aluu
0 COCTaBe U COJIepXKaHUM JOKYMEHTOB ApXuBa o6pa3oBaTeIbHOM OpraHu3alH.

7.10. WadopmupyeT mONb30BaTeNed IO BOMPOCAM MECTOHAXO0XIECHHUS
ApXUBHBIX IOKyMEHTOB.

7.11. OpranusyeT BbIa4dy IOOKYMEHTOB W el JULA paboThl B UYUTAIBHOM
(IIPOCMOTPOBOM) 3aJi€ MIIK BO BDEMEHHOE [I0JIb30BAHUE.

7.12. HcnonHsieT 3amnpochl [oJIb30BaTelieil, BBIAACT apXMBHBIC KOIHAHU
JOKYMEHTOB, apXUBHBIE BBIMCKY U apXUBHbIC CTIPABKH.

7.13. Bexer ydeT HCNOJB30BaHUS JOKYMEHTOB ApxuBa 00pa30BaTeIbHOM
OpraHU3aluH.

7.14. Co3zaeT (GOHJ MOJIH30BaHUS ApXHBa o0pa3oBaTeIbHON OpraHu3aluu U
OpraHu3yeT ero UCIOJIB30BaHKe.



7.15. Ocy1iecTBisieT BeleHHE CIPAaBOYHO-IIOUCKOBBIX CPEICTB K JOKYMEHTaM
ApxuBa 06pa30oBaTeIbHON OpraHU3aIiy.

7.16. YuactByeT B pa3paboTKe JOKyMEHTOB IIKOJBI II0 BOIIPOCaM apXWBHOI'O
Jena v IeJIoNpON3BOICTBA.

7.17. Oka3pIBaeT METOAUYECKYIO TIOMOIIIb:

a) cyx0e J1eNonpor3BOACTBa 00pa30BaTeNbHON OPraHU3alMU B COCTaBIEHUH
HOMEHKJIATYpHI Aell, GOpMUPOBaHKH U OGOPMIIEHUH JEN;

0) CTpPYKTypHBIM TMOApa3felieHussM U paboTHMKaM 00pa30BaTelIbHON
OpraHu3allii B MOJATOTOBKE JTOKYMEHTOB K Iepenade B ApxuB 00pa30BaTeNIbHON
OpraHu3alyy.

V. IIpaBa ApxuBa o0pa3oBaTe/ibHO OpraHu3alHuu

8. ApxuB 00pa3oBaTENIbHON OpraHU3alKi UMEET IIPaBo:

a) npexactapiaTh aupektopy MAOYVY «lllkona Ne 1» KI'O mnpemioxenus 1mo
COBEPILECHCTBOBAHUIO OpPraHU3allMM XpaHEHUs, KOMIUIEKTOBaHHUS, YydeTra M
UCIIONIb30BaHUS  apXMBHBIX  JOKyMEHTOB B  ApxuBe 00pa3oBaTeiIbHOMI
OpraHu3aluy;

6) s3ampammBaTh B CTPYKTYPHBIX HOJpa3feleHUsX 00pa3oBaTelbHOI
OpraHu3alliy CBeIeHHUs, He0OXOoANMBIE Ui paboThl ApXUBa;

B) JaBaTh PEKOMEHIAIMH CTPYKTYpPHBIM MOApa3IeleHusM oOpa3oBaTeIbHOM
OpraHH3allMH M0 BOIIPOCaM, OTHOCSAIIMMCS K KOMIIETEeHIIUU ApXUBa;

r) uHDOPMHMpOBATE CTPYKTYpHBIE TOApa3fieleHus 00pa3oBaTelbHON
OpraHU3alliK 0 HEOOXOIUMOCTH Tepejay JOKyMEHTOB B APXHB B COOTBETCTBUH C
YTBEPXKI€HHBIM I'pa)UKOM.
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